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Position  Title: Tr e a s u r y  Analyst
Department : Admini str ati o n  –  Fina n c e  &  Admini str ati o n
Immediate  Supervisor : Mana g e r ,  Fina n c e  

Nature  and  Scope
Th e  Tr e a s u r y  Analyst  supp o rt s  th e  d e v e l o p m e n t ,  i m pl e m e n t a t i o n  a n d  m a i n t e n a n c e  of  tre a s u r y  a n d  a s s e t/lia b ility  
m a n a g e m e n t  pr a cti c e s  for  Islan d  Sa vi n g s  by  pr o v i di n g  q u a lity  fina n c i a l  a n a l y si s ,  tre a s u r y ,  a n d  a c c o u n ti n g  sup p o r t  
to  th e  Fin a n c e  d e p a r t m e n t  thr o u g h  th e  c o m p l e t i o n  of  fina n c i a l  a n d  tre a s u r y  rel at e d  duti e s .
 

Major Responsibilities
1. Interest  and Foreign  Exchange  Rates

 Resp o n s i b l e  for  m a i n t a i ni n g  a n d  distri b utin g  int er e s t  a n d  for ei g n  e x c h a n g e  rat e  bull eti n s  off er e d  by  Islan d  
Savin g s .   

 Assist  th e  Mana g e r ,  Fin a n c e  with  dis c r e ti o n a r y  rat e  m a n a g e m e n t  a n d  a ppr o v a l  to  Bran c h e s  a n d  
aut h o riz e s  a d diti o n a l  dis c r e ti o n  w h e r e  ap pr o p ri a t e  b a s e d  o n  m e m b e r  rel ati o n s h i p  a n d  bu si n e s s  n e e d s .

 Con d u c t s  au dit s  of  int er e s t  rat e  ex c e p ti o n s  a n d  pr o v i d e s  su g g e s t i o n s  a n d  re c o m m e n d a t i o n s  for  i m pr o v e d  
int er n a l  c o n tr o l  e n v ir o n m e n t  o v e r  int er e s t  rat e s .

 Pro vi d e s  supp o rt  for  th e  v ali d a ti o n  a n d  re c o n c i li ati o n  of  T5’s  a n d  patr o n a g e  re b a t e s  pay m e n t s .

2. Treasury  Support
 Maintain s  th e  inv e s t m e n t  portf oli o  a n d  c o n d u c t s  tra n s a c ti o n s  inclu di n g  liqui dity  d e p o s i t s  h el d  at  CUCBC 

a s  re q uir e d  by  re g ul a ti o n s .   Ensur e s  th e  inv e s t m e n t  portf oli o  is  o pti m a ll y  structur e d  within  inv e s t m e n t  
gui d e li n e s  in  th e  Inv e s t m e n t  a n d  Len di n g  Policy.

 Maintain s  th e  b o rr o w i n g  po s iti o n  a n d  c o n d u c t s  tra n s a c ti o n s  to  e n s u r e  th e s e  po siti o n s  ar e  m a i n t a i n e d  
within  th e  risk  par a m e t e r s  e s t a b li s h e d  in  th e  Inv e s t m e n t  a n d  Lendin g  Policy.

 Revi e w s  th e  for ei g n  ex c h a n g e  po siti o n s  a n d  c o n d u c t s  tran s a c ti o n s  to  e n s ur e  th e s e  po s iti o n s  ar e  m a n a g e d  
within  th e  risk  par a m e t e r s  e s t a b li s h e d  in  th e  Inv e s t m e n t  a n d  Lendin g  Policy.

 Maintain s  th e  ext e r n a l  rep o rti n g  re q uir e m e n t s  a s  re q uir e d  for  th e  liquidity  m a n a g e m e n t  pr o g r a m ,  inclu di n g  
rep o rti n g  re q uir e d  for  th e  m o r t g a g e  s e c u ritiz ati o n  pr o g r a m s .

 Assist  th e  Mana g e r ,  Fin a n c e  with  d o c u m e n t a t i o n ,  v alid a ti o n  a n d  te stin g  re q uir e m e n t s  for  h e d g e  
a c c o u n t i n g  st a n d a r d s .

 Prep a r e s  the  qu art erly  inter e s t  rat e  risk  rep ort  re q uir e d  by  reg ul at o ry  auth o rity.

3. Financial  Analysis
 Assist  th e  Mana g e r ,  Fin a n c e  with  finan ci al  an aly si s  in  supp o rt  of  busin e s s  c a s e s  wh e n  re q uir e d ,  e m pl o yi n g  

m e a s u r e m e n t s  suc h  as  pr e s e n t  valu e  of  ca s h  flo w s ,  return  on  inv e s t m e n t s ,  et c.
 Assist  th e  Mana g e r ,  Fin a n c e  with  finan ci al  an aly si s  to  supp o rt  the  Ass et/Liability  m o d e l lin g  dat a  an d  

as s u m p ti o n  re q uir e m e n t s .   Acc o u nt a b l e  for  en s urin g  th e  dat a  pro vi d e d  to  th e  Ass et/Liability  m o d e l  is  ac c ur a t e  
an d  c o m p l e t e  an d  c o n d u c t s  an aly si s  to  d et er m i n e  rea s o n a b ility  of  m o d e l lin g  as s u m p ti o n s .   

 Pro vi d e s  a n a l y s i s  a n d  supp o rt  in  th e  d e v e l o p m e n t  of  n e w  d e p o s i t  or  len di n g  pr o d u c t s  in  c o n j u n c ti o n  with  
th e  Marketin g  a n d  Co m m u n i c a t i o n s  d e p a rt m e n t .   Advis e s  o n  pr o d u c t  stru ct urin g ,  rat e s  a n d  pr o m o t i o n  
o p p o rt u niti e s .

4. Financial  Performance  Measurement  and  Reporting
 Pro vi d e s  m o n t h l y  rep o rti n g  o n  inc e n ti v e  re s ult s  a c h i e v e d  by  e a c h  s al e s  le a d e r .
 Pro vi d e s  supp o rt  for  th e  d e v e l o p m e n t  of  fina n c i a l  p erf o r m a n c e  m e a s u r e m e n t  a n d  rep o rti n g  sy st e m s ,  

includi n g  re s e a r c h  a n d  a s s e s s m e n t  of  c o s t  a c c o u n t i n g  prin cipl e s  (fund s  tran sf e r  pricin g ,  a cti vity  b a s e d  
c o s ti n g ,  o p e r a ti n g  o v e r h e a d  ap pli c a ti o n s  et c .)

 Assist  th e  Mana g e r ,  Fin a n c e  with  pr o d u c t  a n d  m e m b e r  pr ofita b ility  a n a l y si s  &  rep o rtin g .  This  will  inv o l v e  
b ei n g  re s p o n s i b l e  for  th e  a d m i n i s tr ati o n  of  th e  d at a b a s e s  b ei n g  utiliz e d  a n d  e n s u ri n g  th e  int e g rity  of  th e  
d at a  thr o u g h  qu ality  a s s ur a n c e  testin g .

 Pro vi d e s  supp o rt  for  th e  Tra n s f e r  Pricin g  rep o rtin g  sy st e m ,  includi n g  tra n sf e r  rat e  m a i n t e n a n c e .  
 Con d u c t  pr ofit a b ility  a n a l y s i s  includi n g  th e  v a ri e d  fa c e t s  of  or g a n i z a ti o n a l ,  pr o d u c t  a n d  m e m b e r  

pr ofita b ility.  Pro vi d e  su g g e s t i o n s  a n d  re c o m m e n d a t i o n s  to  c h a n g e  or  i m pr o v e  th e  d e s i g n  of  th e  
pr ofita b ility  sy st e m .

 Assist s  with  bu d g e t  pr e p a r a ti o n  a n d  c o m p i l a ti o n  re s p o n s i b iliti e s  a s  id e n tifi e d  in  th e  a n n u a l  bu d g e t  pla n  
pr e p a r e d  by  th e  Vice  Presi d e n t ,  Fin a n c e .  

5. Contribution  to Finance  Team
 Particip a t e s  a s  a  m e m b e r  of  th e  Fina n c e  te a m  in  d et e r m i n i n g  pla n s  a n d  prioriti e s  a n d  c o o r di n a ti n g  eff o rt s  

a n d  re s o u r c e s .
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 Maintain s  a n d  upd a t e s  d o c u m e n t a t i o n  of  exi stin g  a n d  pr o p o s e d  pr o c e d u r e s ,  id e ntifi e s  o p p o rt u niti e s  to  
str e a m l i n e  or  incr e a s e  eff e c ti v e n e s s  a n d  pr o v i d e s  input  into  d e v e l o p m e n t  a n d/ o r  str e n g t h e n i n g  of  fina n c i a l  
poli ci e s  a n d  int er n a l  c o n tr o l s .

 Within  o v e r a l l  re s p o n s i b ility  ar e a s ,  id e n tifi e s  a n o m a l i e s  a n d/ or  tren d s  re q uirin g  furth er  a n a l y s i s .
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Knowledge  and  Skills
Education:

 A prof e s s i o n a l  Acco u ntin g  d e si g n a ti o n  (CA, CGA or  CMA) or  exp e ri e n c e d  upp er  lev el  stud e n t.  
 Oth er  po st- s e c o n d a r y  e d u c a ti o n  is  an  a s s e t .
 Ong oin g  upgr a din g  of  kn o w l e d g e  throu g h  c o m p l e ti o n  of  intern al  an d  w e b - b a s e d  c o ur s e s  is  re q uir e d  (e.g.  

Priva cy,  Money  Laund e rin g ,  n e w  pro d u ct s/c a m p a i g n s  etc.)   

Experience/Skills:
 4  to  6  ye a r s  rel at e d  an d  pr o g r e s s i v e l y  re s p o n s i b l e  ex p e ri e n c e  in  fina n c i al  s e r v i c e s  e n v ir o n m e n t
 Pro v e n  skills  in  inter n a l  rel ati o n s h i p  buildin g ;  re c o g n iti o n  a s  a  top  p erf o r m e r  in  th eir  field
 Stro n g  sp e a k i n g/list e n i n g  an d  writt e n  c o m m u n i c a ti o n  skills,  a s  w e ll  a s  g o o d  pr e s e n t a ti o n  skills
 Attentio n  to  d et ail  b al a n c e d  with  th e  n e e d  to  pr o v i d e  a  qu ality  pr o d u c t  within  strict  tim e f r a m e s ;  priority  

o n  d oi n g  it right  th e  first  tim e  an d ,  w h e n  re q u ir e d ,  fixin g  it rig ht  for  th e  cli e nt/ m e m b e r  
 Exc ell e n t  an alytic al  an d  pr o b l e m - s ol vin g  skills  ar e  re q u ir e d  –  a bility  to  d efin e  pr o b l e m s ,  c o ll e c t  d at a ,  

e s t a b li s h  fact s  an d  dr a w  v alid  c o n c l u s i o n s
 Stro n g  c o n c e p t u a l  skills  –  a bility  to  s e e  lar g e r  im plic ati o n s  an d  tren d s  an d  dr a w  lo gi c a l  c o n c l u s i o n s  or  

re c o m m e n d a t i o n s
 Exc ell e n t  a bility  to  un d e r s t a n d  an d  inter pr e t  c o m p l e x  finan ci al  re c o r d s  an d  st at e m e n t s
 T e c h n o l o g i c a lly  a d e p t  with  a c c o u n ti n g  s oft w a r e  a s  w e ll  a s  pr ofici e n t  in  all  MSOffice  pr o d u c t s ;  

ex p e ri e n c e  with  b a n ki n g  s oft w a r e  an  a s s e t   

Knowledge:
 Stro n g  kn o w l e d g e  of  finan ci al  a c c o u n ti n g  an d  tre a s u r y  m a n a g e m e n t  prin cipl e s  an d  pra cti c e s  a s  th e y  

rel at e  to  a  fina n c i al  institutio n
 Knowl e d g e  of  re g u l at o ry,  pr o c e d u r a l  an d  priv a c y  re q u ir e m e n t s  rel at e d  to  a c c o u n ti n g  within  a  finan ci al  

institutio n
 Knowl e d g e  of  le gi sl ati o n  an d  re g u l ati o n s  g o v e r n i n g  a  Credit  Union
 Stro n g  kn o w l e d g e  of  Islan d  Savin g s ’  inv e s t m e n t  p olici e s  an d  rat e  stru ctur e s  a s  w e ll  a s  a s s e t  an d  

lia bility  m a n a g e m e n t  an d  liquidity  c o n c e p t s
 Knowl e d g e  of  th e  a c c o u n ti n g  sy st e m s  an d  pr o c e s s e s  within  Islan d  Savin g s  a s  w e ll  a s  bu si n e s s  an d  

s al e s  pr ot o c o l s
 Stro n g  un d e r s t a n d i n g  of  Islan d  Savin g s ’  fina n c i al  st at e m e n t s

Relationships
Internal:

 Staff within  Admini str ati o n  up  to  an d  inclu din g  Seni o r  Exe c utiv e  m e m b e r s
 Mana g e m e n t  an d  s al e s  le a d e r s  within  th e  br a n c h e s  an d  a g e n c i e s
 

External:
 Cre dit  Union  Centr al  of  BC
 Repr e s e n t a ti v e s  of  re g u l at o ry  a g e n c i e s
 Intern al  an d  ext e r n a l  Auditor s
 Ass et  / Liability  Mana g e m e n t  Con s ult a n t s

Effort
 Work  n o r m a lly  re q u ir e s  a  lo w  lev e l  of  phy si c a l  eff ort  in  b e n d i n g ,  lifting
 Work  n o r m a lly  re q u ir e s  a  m o d e r a t e  lev e l  of  m a n u a l  d e xt e rity  for  k ey b o a r d i n g
 Work  n o r m a lly  re q u ir e s  a  hig h  le v e l  of  m e n t a l  eff ort  in  re a d i n g ,  an alyzin g  d at a ,  re s o l v i n g  pr o b l e m s ,  

cr e a ti n g  writt e n  d o c u m e n t a ti o n ,  m e e t i n g  d e a d li n e s ,  h a n dlin g  m u ltipl e  d e m a n d s  an d  re p e titiv e  tas k s  
a m i d  c o n s t a n t  interru pti o n s  an d  distr a cti o n s  

 Work  n o r m a lly  re q u ir e s  a  m o d e r a t e  lev e l  of  visu al  eff ort  in  o p e r a tin g  PCs/oth e r  offic e  e q u i p m e n t .

Working Conditions
 Gen e r a lly  w o r k s  in  a  priv at e  offic e .
 Due  to  th e  a c c o u n ti n g  cy cl e s  aff e c tin g  ye a r- e n d  an d  oth e r  hig h - d e m a n d  tim e s ,  flexibility  in  m e e t i n g  

th e s e  d e m a n d s  of  th e  jo b  is  re q u ir e d .
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